Request for Proposals for
RI Procurement Pilot Initiative
I. Project Intent
The Rhode Island Commerce Corporation (“Commerce Corporation”) seeks to retain one or more
vendors (“Contractor” or “Offeror”) to provide program management, infrastructure, and supplier
development services in support of a network-based cohort of larger employers in Rhode Island with
the goal to increase local procurement.
This document constitutes a Request for Proposal (“RFP”), in a competitive format, from
qualified individuals and organizations. This request is an offer by the Commerce Corporation
and other funding sources to underwrite, in accordance with the terms and conditions of this RFP,
the services proposed by the successful Offeror(s), by contract.
The respondents to this RFP shall provide a proposal, in accordance with the terms and
conditions set forth herein, to provide all or part of services to the Commerce Corporation as
described in the scope of services.
II. Project Overview and Background
Over the last year, the Commerce Corporation has engaged a group of anchor institutions and
large employers (“Anchor Group”) to carry out an in-depth analysis to determine the categories
and composition of their procurement spend, to evaluate the landscape of local suppliers in each
category, and to identify opportunities to increase purchasing with Rhode Island suppliers,
including small and diverse suppliers.
Most recently, the anchor group has committed to collaborating on a local procurement pilot
initiative in which the group will share infrastructure and coordinate efforts to increase local
procurement. It is expected that each participant in the Anchor Group will sign a Memorandum
of Understanding (“MOU”). Anchors participating in the pilot program may include:
-

Brown University

-

Blue Cross Blue Shield

-

Delta Dental

-

Lifespan

-

Rhode Island School of Design

-

Roger Williams University
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To this end, the Commerce Corporation and the Rhode Island Foundation, with the anchor group,
have developed a pilot program design and seek to retain one or more contractors to launch and
staff the pilot.
Please note that additional employers may decide to participate in the PILOT initiative in whole
or in parts to be determined.
III. Project Goals
The goals of the procurement pilot are to:
•

Establish “proof of concept” that a focused effort with appropriate support can achieve a
meaningful increase in local spend that will:
–

Create new jobs for Rhode Island residents;

–

Start, nurture and grow companies in Rhode Island, including women, minorityowned and other disadvantaged businesses; and

–

Encourage out-of-state suppliers and customers to relocate or expand in Rhode
Island

•

Build, test, and refine infrastructure that can support anchors on a long-term basis;

•

Improve supply-chain responsiveness and efficiencies within the Anchor Group.

IV. Scope of Services
Respondents are invited to respond to one or more of the following components:
A. Program management. Provide staff capacity and expertise to manage the initiative,
which will be overseen by the Commerce Corporation, Rhode Island Foundation, and the
Anchor Group. Key activities will include but are not limited to:
•

Build and maintain a database, selected by the Commerce Corporation, to capture
high-potential suppliers by category; develop search terms and badging protocol;
define vetting methodology in consultation with Anchor Group and Commerce
Corporation

•

Develop close working relationships with Anchor Group contacts in target
categories; identify upcoming opportunities/contracts and provide timely, vetted
supplier introductions proactively and on demand; advise on potential contract
structure and policy changes

•

Solicit and compile feedback on bid results and lessons learned; identify and
codify best practices from within and outside the group; plan dissemination to the
group at quarterly meetings

•

Schedule, plan, and lead program convenings as defined by the Anchor MOU
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agreement:
–

Anchor senior leadership meetings (~2x/year)

–

Anchor program management meetings (~4x/year plus monthly checkins)

–

Funder and Sponsor updates (on agreed-upon schedule)

•

Collect data from Anchor Group, including ongoing activity tracking and periodic
download of purchasing data; analyze data to quantify impact on agreed metrics,
including process / activity level data (e.g., number of suppliers engaged) and
outcomes data (e.g., total shift to in-state purchasing)

•

Organize and carry out selected projects as identified by the Commerce
Corporation and Pilot Institutions, such as identifying local suppliers for
regional/sector buying consortia; jointly approaching and attracting out of state
suppliers; negotiating with shared Tier 1 suppliers for local operations/subcontractors

•

Provide project management updates to the Commerce Corporation and/or
Anchor Group on an agreed schedule

B. Supplier outreach, sourcing, and assessment. Conduct recruitment campaigns and
events to identify, cultivate, and assess readiness of prospective local suppliers.
•

Build referral networks for business service organizations (“BSO”) partners and
others to refer suppliers to the program; Schedule, plan, and organize 3-4
matchmaking events in collaboration with program management, anchors, and
funders

•

Develop and execute promotional and marketing strategies to identify, cultivate
and vet new suppliers in target/in-demand categories; build sourcing relationships
with BSO partners

•

Develop an intake process for engaging new local suppliers

•

Develop and utilize methodology to vet suppliers and assess readiness for anchor
procurement

•

Design referral pathways with BSO partners for suppliers to secure business
support and capital

C. Supplier training and development. Provide training and support services for
prospective local suppliers, including but not limited to:
•

Codify and train suppliers on “how to do business” with each institution
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•

Provide training and direct support for supplier responding to anchor RFPs/bids,
including planning/identifying opportunities, estimating, certifications, complying
with key terms, and other elements; leverage PTAC and other relevant models

•

Leverage from existing resources with BSO partners and Commerce Corporation
to make pilot program successful

•

Provide customized training and direct support for suppliers in key categories to
build capacity, for example:

•

–

Construction and facilities management

–

Custodial services and supplies

–

Professional services

Identify and fill critical supplier needs, e.g., affordable General Liability and
Surety Bonds

D. Research and Other Services. Provide research or survey services in support of the
scope items. Respondents may also propose other services not listed in this scope in
support of the initiative.
V. Term
The pilot will be carried out from January to December 2018. The selected Contractor(s) may be
engaged prior to launch and may be asked to continue beyond 2018.
Non-Disclosure: The Contractor recognizes that the data they are requesting from participants in the
Anchor Group contains sensitive information regarding their suppliers. The teams involved shall
maintain all data in confidence, and shall only share aggregated information (i.e., combined spend
data for multiple institutions), or specific anchor information only with permission. The Pilot Core
Team shall sign a Non-Disclosure Agreement (NDA) with the Participating Institution affirming
that this information will be protected.
VI. Budget
We anticipate that the budget for the staffing, event and marketing components in connection with
the aforementioned scope of services will be around $200,000. There is an additional budget for
database licensing, website development and maintenance. The management of these latter
components will be negotiated between the Commerce Corporation and the selected Contractor(s).
The budget for supplier training is to be determined based on responses to the RFP and available
program funds.
VII. Technical Proposal Qualifications
All proposals shall provide information relating to one or more of the scope items in sufficient
detail to allow Commerce Corporation to conduct a selection process. Failure to include sufficient
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information may have an adverse impact on the evaluation of a proposal. A cover letter of the
proposal should be included.
1. Provide the name of your company and the name, address and telephone number and
email address of a person with whom our office can communicate regarding this RFP.
2. Firm Background: Please provide a summary of your firm. Brochures and marketing
materials may be included in an appendix to the proposal.
3. A discussion and justification of the methods proposed to fulfill all of the above Scope
of Services.
4. A work plan description shall include a list of project deliverables, in line with the
schedule above, including milestones and processes that will be employed to administer
the project, the Offeror shall include task assignments of staff members and level of effort
for each linked to the cost proposal and project deliverables.
5. Project Team: Please identify the key members of the proposed contractor team who will
manage and staff this contract. We recognize that the selected contractor will need to hire
1.5 FTEs. Therefore, there is no need to identify these personnel. Please provide
professional resumes and billing rates for all proposed personnel.
6. Relevant Project Experience: Please provide information on no more than five (5) highly
relevant assignments, within or outside Rhode Island, within the past five (5) years. The
selected projects should demonstrate the experience of the proposed consultant team with
the special purpose uses described in the Scope of Services. Where applicable, please
indicate where individual members of the proposed consultant team have worked on the
relevant projects.
7. References including client name, address, contact person, telephone number, email,
project start and end date, as well as a project description. References should be for
similar or related projects that proposed key staff members for this project have worked.
8. Copies of all documentation which demonstrate the firm(s) has the legal ability to
perform the services in the State of Rhode Island, described generally heretofore.
9. Acknowledgement of a Confidentiality Agreement and Conflict of Interest Affidavit
requirements
10. All proposals must include a completed RFP Response Certification Cover Form,
included in this document.
VIII. Cost Proposal Elements
Please provide a cost proposal as follows:
o Information relating to contractor’s fee structure, including appropriate “rate
sheets”; and
o A total, maximum price to accomplish the scope items incorporated in the
proposal.
IX. Evaluation and Selection Criteria
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1. The quality of the proposal and the degree to which it demonstrates the Contractor’s
approach and full understanding of and the ability to perform the Services to be
rendered and the content of the proposal demonstrating the contractor’s full
understanding of the Project schedule and budget.
2. The contractor’s experience in providing services either nationally or regionally similar
to scope items reflected in the Contractor’s proposal.
3. To the extent applicable to any of the aforementioned scope items, the quality of the
proposed Contractor Team including (without limitation) the experiential background
of the members of the Contractor Team.
4. The contractor’s cost proposal.
5. ISBE Participation Evaluation
a. The Rhode Island Commerce Corporation encourages MBE/WBE/DisBE
participation in this Request. In accordance with Title 37, Chapter 14.1, and
Title 37, Chapter 2.2 of the Rhode Island General laws, the Corporation
reserves the right to apply additional consideration to MBE/WBE/DisBE up to
six (6) additional points in the scoring evaluation as provided below:
b. Calculation of ISBE Participation Rate
i. ISBE Participation Rate for Non-ISBE Vendors. The ISBE participation
rate for nonISBE vendors shall be expressed as a percentage and shall
be calculated by dividing the amount of non-ISBE vendor’s total
contract price that will be subcontracted to ISBEs by the non-ISBE
vendor’s total contract price. For example, if the non-ISBE’s total
contract price is $100,000.00 and it subcontracts a total of $12,000.00 to
ISBEs, the non-ISBE’s ISBE participation rate would be 12%.
ii. ISBE Participation Rate for ISBE Vendors. The ISBE participation rate
for ISBE vendors shall be expressed as a percentage and shall be
calculated by dividing the amount of the ISBE vendor’s total contract
price that will be subcontracted to ISBEs and the amount that will be
self-performed by the ISBE vendor by the ISBE vendor’s total contract
price. For example, if the ISBE vendor’s total contract price is
$100,000.00 and it subcontracts a total of $12,000.00 to ISBEs and will
perform a total of $8,000.00 of the work itself, the ISBE vendor’s ISBE
participation rate would be 20%.
c. Points for ISBE Participation Rate:
i. The vendor with the highest ISBE participation rate shall receive the
maximum ISBE participation points. All other vendors shall receive
ISBE participation points by applying the following formula:
(Vendor’s ISBE participation rate ÷ Highest ISBE participation rate X
Maximum ISBE participation points)
For example, assuming the weight given by the RFP to ISBE participation is 6 points, if Vendor
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A has the highest ISBE participation rate at 20% and Vendor B’s ISBE participation rate is
12%, Vendor A will receive the maximum 6 points and Vendor B will receive (12% ÷ 20%) x 6
which equals 3.6 points.
See Appendix A for information and the MBE, WBE, and/or Disability Business Enterprise
Participation Plan form(s). Bidders are required to complete, sign and submit these forms with
their overall proposal in a sealed envelope. Please complete separate forms for each MBE, WBE
and/or Disability Business Enterprise subcontractor/supplier to be utilized on the solicitation
X. Notifications
1. Equal Employment Opportunity (RIGL 28-5.1) – 28-5.1-1 Declaration of policy – (a)
Equal opportunity and affirmative action toward its achievement is the policy of all
units of Rhode Island State government, including all public and quasi-public agencies,
commissions, boards and authorities, and in the classified, unclassified, and nonclassified services of State employment. This policy applies to all areas where the State
dollar is spent, in employment, public services, grants and financial assistance, and in
State licensing and regulation. For further information, contact the Rhode Island Equal
Opportunity Office at (401) 222-3090.
2. In accordance with Title 7, Chapter 1.1 of the General Laws of Rhode Island, no foreign
corporation, a corporation without a Rhode Island business address, shall have the right
to transact business in the State until it shall have procured a Certificate of Authority to
do so from the Rhode Island Secretary of State (401-222-3040). This is a requirement
only of the successful contractor.

3. Interested parties are instructed to peruse the Corporation’s website
www.commerceri.com on a regular basis, as additional information relating to this
solicitation may be released in the form of an addendum to this RFP. Addenda will
also be posted to the Rhode Island State Division of Purchases’ website at
www.purchasing.ri.gov.
4. The purchase of services under an award made pursuant to this RFP will be
contingent on the availability of funds and made at the discretion of the Corporation.
5. Awarding this RFP is based on the Evaluation Criteria set forth in this RFP. Vendors
are advised, however, that all materials and ideas submitted as part of this proposal
and during the performance of any award shall be the property of and owned by the
Corporation, which may use any such materials and ideas.
XI. Administrative Proposal Elements
1. Acknowledgement of the Conflict of Interest Affidavit requirements under RI General
Laws 36-14-6.
2. Acknowledgement that a Certificate of Good Standing from the Rhode Island Division
of Taxation will be delivered to the Corporation upon award.
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3. The Commerce Corporation will not provide any reimbursement for any cost associated
with the development or presentation of a proposal.
Responses to this RFP are due by Thursday, December 7, 2017 by 2:00pm. One (1)
electronic (PDF) version and five (5) printed copies of the complete proposal must be mailed
or hand-delivered in a sealed envelope marked:
Rhode Island Commerce Corporation
Attention: RI Procurement Pilot Initiative RFP
315 Iron Horse Way, Suite 101
Providence, RI 02908
Note: No phone calls and late responses will not be accepted and responses received via
electronic submission only will be disqualified.
Questions, interpretations, or clarifications concerning this RFP should be directed by e-mail
to Dan Jennings at dan.jennings@commerceri.com no later than 4:30pm on November 30,
2017. Responses to questions, interpretations, or clarifications concerning this RFP will be
posted online via addendum at www.commerceri.com and www.purchasing.ri.gov by
Monday, December 4, 2017 to ensure equal awareness of important facts and details.
The Corporation reserves the right to terminate this solicitation prior to entering into any
agreement with any qualified firm pursuant to this Request for Proposal, and by responding
hereto, no firms are vested with any rights in any way whatsoever.
Rhode Island Commerce reserves the right to reject any or all projects for not complying with
the terms of the request for proposal. Rhode Island Commerce reserves the right to negotiate
with the selected bidder in the event that the lowest responsive and responsible bid price
exceeds available funds. Rhode Island Commerce also reserves to amend, merge contractor
teams and proposals in its sole discretion the above scheduled time for the opening of bids or
authorized postponement thereof. Any proposal received after the time and date specified shall
not be considered. No respondent may withdraw a bid within sixty (60) days after the actual
date of the opening thereof.
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Rhode Island Commerce Corporation

RFP RESPONSE CERTIFICATION COVER FORM
Instruction: To fulfill your RFP response, this form must be completed, printed, signed and
included with your submission.
SECTION 1 - RESPONDENT INFORMATION
RFP Number:
RFP Title:
RFP Respondent Name:
Address:

Telephone:
Fax:
Contact Name:
Contact Title:
Contact Email:

SECTION 2 —DISCLOSURES
RFP Respondents must respond to every statement. RFP Responses submitted without a
complete response may be deemed nonresponsive.
Indicate “Y” (Yes) or “N” (No) for Disclosures 1-4, and if “Yes,” provide details below
____ 1. State whether the Respondent, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the
Respondent or any parent, subsidiary, or affiliate has been subject to suspension or debarment by any federal, state, or municipal governmental
authority, or the subject of criminal prosecution, or convicted of a criminal offense within the previous 5 years. If “Yes,” provide details below.
____ 2. State whether the Respondent, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the
Respondent or any parent, subsidiary, or affiliate has had any contracts with a federal, state, or municipal governmental authority terminated for
any reason within the previous 5 years. If “Yes,” provide details below.
____ 3. State whether the Respondent, or any officer, director, manager, stockholder, member, partner, or other owner or principal of the
Respondent or any parent, subsidiary, or affiliate has been fined more than $5000 for violation(s) of any Rhode Island environmental law(s) by
the Rhode Island Department of Environmental Management within the previous 5 years. If “Yes,” provide details below.
____ 4. State whether any officer, director, manager, stockholder, member, partner, or other owner or principal of the Respondent is serving or
has served within the past two calendar years as either an appointed or elected official of any state governmental authority or quasi-public
corporation, including without limitation, any entity created as a legislative body or public or state agency by the general assembly or constitution
of this state.
Disclosure details (continue on additional sheets if necessary):

SECTION 3 —OWNERSHIP DISCLOSURE
Respondents must provide all relevant information. Respondent proposals submitted without a complete response may be
deemed nonresponsive.
If the Respondent is publicly held, the Respondent may provide owner information about only those stockholders, members, partners, or other
owners that hold at least 10% of the record or beneficial equity interests of the Respondent; otherwise, complete ownership disclosure is required.
List each officer, director, manager, stockholder, member, partner, or other owner or principle of the Respondent, and each intermediate parent
company and the ultimate parent company of the Respondent. For each individual, provide his or her name, business address, principal
occupation, position with the Respondent, and the percentage of ownership, if any, he or she holds in the Respondent, and each intermediate
parent company and the ultimate parent company of the Respondent.

SECTION 4 —CERTIFICATIONS
Respondents must respond to every statement. Responses submitted without
a complete response may be deemed nonresponsive.
Indicate “Y” (Yes) or “N” (No), and if “No,” provide details below.
THE RESPONDENT CERTIFIES THAT:
____ 1. The Respondent will immediately disclose, in writing, to the Rhode Island Commerce Corporation any potential conflict of interest which
may occur during the term of any contract awarded pursuant to this solicitation.
____ 2. The Respondent possesses all licenses and anyone who will perform any work will possess all licenses required by applicable federal,
state, and local law necessary to perform the requirements of any contract awarded pursuant to this solicitation and will maintain all required
licenses during the term of any contract awarded pursuant to this solicitation. In the event that any required license shall lapse or be restricted or
suspended, the Respondent shall immediately notify the Rhode Island Commerce Corporation in writing.
____ 3. The Respondent will maintain all required insurance during the term of any contract pursuant to this solicitation. In the event that any
required insurance shall lapse or be canceled, the Respondent will immediately notify the Rhode Island Commerce Corporation in writing.
____ 4. The Respondent understands that falsification of any information in its RFP response or failure to notify the Rhode Island Commerce
Corporation of any changes in any disclosures or certifications in this Respondent Certification may be grounds for suspension, debarment, and/or
prosecution for fraud.
____ 5. The Respondent has not paid and will not pay any bonus, commission, fee, gratuity, or other remuneration to any employee or official of
the Rhode Island Commerce Corporation or the State of Rhode Island or any subdivision of the State of Rhode Island or other governmental
authority for the purpose of obtaining an award of a contract pursuant to this solicitation. The Respondent further certifies that no bonus,
commission, fee, gratuity, or other remuneration has been or will be received from any third party or paid to any third party contingent on the
award of a contract pursuant to this solicitation.
___ 6. This RFP response is not a collusive RFP response. Neither the Respondent, nor any of its owners, stockholders, members, partners,
principals, directors, managers, officers, employees, or agents has in any way colluded, conspired, or agreed, directly or indirectly, with any other
Respondent or person to submit a collusive response to the solicitation or to refrain from submitting response to the solicitation, or has in any
manner, directly or indirectly, sought by agreement or collusion or other communication with any other Respondent or person to fix the price or
prices in the response or the response of any other Respondent, or to fix any overhead, profit, or cost component of the price in the response or
the response of any other Respondent, or to secure through any collusion, conspiracy, or unlawful agreement any advantage against the Rhode
Island Commerce Corporation or the State of Rhode Island or any person with an interest in the contract awarded pursuant to this solicitation.
The price in the response is fair and proper and is not tainted by any collusion, conspiracy, or unlawful agreement on the part of the Respondent,
its owners, stockholders, members, partners, principals, directors, managers, officers, employees, or agents.
____ 7. The Respondent: (i) is not identified on the General Treasurer’s list created pursuant to R.I. Gen. Laws § 37-2.5-3 as a person or entity
engaging in investment activities in Iran described in § 37-2.5-2(b); and (ii) is not engaging in any such investment activities in Iran.

____ 8. The Respondent will comply with all of the laws that are incorporated into and/or applicable to any contract with the Rhode Island
Commerce Corporation.

Certification details (continue on additional sheet if necessary):

Submission by the Respondent of a response pursuant to this solicitation constitutes an offer to contract with
the Rhode Island Commerce Corporation on the terms and conditions contained in this solicitation and the
response. The Respondent certifies that: (1) the Respondent has reviewed this solicitation and agrees to comply
with its terms and conditions; (2) the response is based on this solicitation; and (3) the information submitted in
the response (including this Respondent Certification Cover Form) is accurate and complete. The Respondent
acknowledges that the terms and conditions of this solicitation and the response will be incorporated into any
contract awarded to the Respondent pursuant to this solicitation and the response. The person signing below
represents, under penalty of perjury, that he or she is fully informed regarding the preparation and contents of
this response and has been duly authorized to execute and submit this response on behalf of the Respondent.

RESPONDENT
Date:_________________

______________________________________________
Name of Respondent

______________________________________________
Signature in ink

______________________________________________
Printed name and title of person signing on behalf of Respondent

APPENDIX A
PROPOSER ISBE RESPONSIBILITIES AND MBE, WBE, AND/OR DISABILITY
BUSINESS ENTERPRISE PARTICIPATION FORM
A. Proposer’s ISBE Responsibilities (from 150-RICR-90-10-1.7.E)
1. Proposal of ISBE Participation Rate. Unless otherwise indicated in the RFP, a Proposer
must submit its proposed ISBE Participation Rate in a sealed envelope or via sealed
electronic submission at the time it submits its proposed total contract price. The
Proposer shall be responsible for completing and submitting all standard forms adopted
pursuant to 105-RICR-90-10-1.9 and submitting all substantiating documentation as
reasonably requested by either the Using Agency’s MBE/WBE Coordinator, Division,
ODEO, or Governor’s Commission on Disabilities including but not limited to the
names and contact information of all proposed subcontractors and the dollar amounts
that correspond with each proposed subcontract.
2. Failure to Submit ISBE Participation Rate. Any Proposer that fails to submit a proposed
ISBE Participation Rate or any requested substantiating documentation in a timely
manner shall receive zero (0) ISBE participation points.
3. Execution of Proposed ISBE Participation Rate. Proposers shall be evaluated and
scored based on the amounts and rates submitted in their proposals. If awarded the
contract, Proposers shall be required to achieve their proposed ISBE Participation Rates.
During the life of the contract, the Proposer shall be responsible for submitting all
substantiating documentation as reasonably requested by the Using Agency’s
MBE/WBE Coordinator, Division, ODEO, or Governor’s Commission on Disabilities
including but not limited to copies of purchase orders, subcontracts, and cancelled
checks.
4. Change Orders. If during the life of the contract, a change order is issued by the
Division, the Proposer shall notify the ODEO of the change as soon as reasonably
possible. Proposers are required to achieve their proposed ISBE Participation Rates on
any change order amounts.
5. Notice of Change to Proposed ISBE Participation Rate. If during the life of the contract,
the Proposer becomes aware that it will be unable to achieve its proposed ISBE
Participation Rate, it must notify the Division and ODEO as soon as reasonably
possible. The Division, in consultation with ODEO and Governor’s Commission on
Disabilities, and the Proposer may agree to a modified ISBE Participation Rate provided
that the change in circumstances was beyond the control of the Proposer or the direct
result of an unanticipated reduction in the overall total project cost.
B. MBE, WBE, AND/OR Disability Business Enterprise Participation Plan Form:
Attached is the MBE, WBE, and/or Disability Business Enterprise Participation Plan form.
Bidders are required to complete, sign and submit with their overall proposal in a sealed

envelope. Please complete separate forms for each MBE, WBE and/or Disability Business
Enterprise subcontractor/supplier to be utilized on the solicitation.

MBE, WBE, and/or DISABILITY BUSINESS ENTERPRISE PARTICIPATION PLAN
Bidder's Name:
Bidder's Address:
Point of Contact:
Telephone:
Email:
Solicitation No.:
Project Name:
This form is intended to capture commitments between the prime contractor/vendor and MBE/WBE and/or Disability
Business Enterprise subcontractors and suppliers, including a description of the work to be performed and the percentage of
the work as submitted to the prime contractor/vendor. Please note that all MBE/WBE subcontractors/suppliers must be
certified by the Office of Diversity, Equity and Opportunity MBE Compliance Office and all Disability Business Enterprises
must be certified by the Governor's Commission on Disabilities at time of bid, and that MBE/WBE and Disability Business
Enterprise subcontractors must self-perform 100% of the work or subcontract to another RI certified MBE in order to receive
participation credit. Vendors may count 60% of expenditures for materials and supplies obtained from an MBE certified as a
regular dealer/supplier, and 100% of such expenditures obtained from an MBE certified as a manufacturer. This form must be
completed in its entirety and submitted at time of bid. Please complete separate forms for each MBE/WBE or Disability
Business Enterprise subcontractor/supplier to be utilized on the solicitation.
Name of Subcontractor/Supplier:
Type of RI Certification:

□ MBE

□ WBE

□ Disability Business Enterprise

Address:
Point of Contact:
Telephone:
Email:
Detailed Description of Work To Be
Performed by Subcontractor or
Materials to be Supplied by Supplier:
Total Contract Value ($):

Subcontract
Value ($):

ISBE Participation
Rate (%):

Anticipated Date of Performance:

I certify under penalty of perjury that the forgoing statements are true and correct.
Prime Contractor/Vendor Signature

Title

Date

Subcontractor/Supplier Signature

Title

Date

